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Bookkeeping is neither dull nor mysterious - its rules are logical and straightforward and are readily
mastered by practice. Successful Bookkeeping for Small Businessis a substantial yet easy to follow
introduction to the principles of bookkeeping and the practical skills of recording transactions, posting the
ledgers and preparing final accounts.

Written by finance and accounting experts from the University of Birmingham this book:

- Explains the purpose and use of books of original entry as the basis of the double-entry system

- Describes the processes of recording purchases, sales and cash transactions.

- Shows how these records are used to prepare the final accounts, the manufacturing, trading and profit and
loss accounts and the balance sheet to provide accurate financial statements.

- Explores petty cash, depreciation, partnership, company law, business documents and the effect of changes
inlIT.

- Worked examples throughout allow you to put the theory into practice.

There is also awide range of carefully graded questions and exercises with sample answers. In short, it
demystifies the art of bookkeeping and gives you the confidence you need to tackle your books.
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From reader reviews:
Ellen Jones:

Typically the book Successful Bookkeeping for Small Businesses (Teach Y ourself) has alot associated with
on it. So when you make sure to read this book you can get alot of help. The book was written by the very
famous author. The writer makes some research previous to write this book. This book very easy to read you
may get the point easily after perusing this book.

Benjamin French:

Successful Bookkeeping for Small Businesses (Teach Y ourself) can be one of your beginner books that are
good idea. Many of us recommend that straight away because this publication has good vocabulary that may
increase your knowledge in terminology, easy to understand, bit entertaining however delivering the
information. The writer giving his’her effort to place every word into delight arrangement in writing
Successful Bookkeeping for Small Businesses (Teach Y ourself) yet doesn't forget the main stage, giving the
reader the hottest in addition to based confirm resource data that maybe you can be certainly one of it. This
great information can drawn you into brand-new stage of crucial pondering.

Arthur Freeman:

Areyou kind of hectic person, only have 10 or perhaps 15 minute in your moment to upgrading your mind
talent or thinking skill perhaps analytical thinking? Then you have problem with the book in comparison
with can satisfy your short period of timeto read it because al of thistime you only find reserve that need
more time to be examine. Successful Bookkeeping for Small Businesses (Teach Y ourself) can be your
answer since it can be read by a person who have those short spare time problems.

Jacob Florence:

Reserve is one of source of expertise. We can add our knowledge from it. Not only for students and also
native or citizen require book to know the revise information of year to be ableto year. Aswe know those
publications have many advantages. Beside we add our knowledge, can also bring us to around the world.
Through the book Successful Bookkeeping for Small Businesses (Teach Y ourself) we can acquire more
advantage. Don't you to be creative people? For being creative person must choose to read a book. Only
choose the best book that suitable with your aim. Don't become doubt to change your life at this time book
Successful Bookkeeping for Small Businesses (Teach Y ourself). Y ou can more pleasing than now.
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